Manpower Schedule 8 Process 

for MSC 
Create Schedule 8
1. Use the following URL to access the ASC Training site of RM-Online:

https://rmoltrain.altess.army.mil/rmonline/docs/rmonline.cfm
2. From the RM-Online portal page, click on Module Login Link: 
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3. Type in established UserID and Password and click on Continue:
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4. Choose Manpower POM from pick list and click on go button.  The Manpower POM page pops up:
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5. To View Latest Manpower PBG:  Follow #5 & 6

Click on Authorizations or Requirements Tab ( select ASC PB0809 LOCK.  
Note: The PB0809 LOCK position title will change according to what HQ ASC published down to the PEO and the title ASC has given to the NEW position.
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6. From Authorizations screen, select filter criteria as needed and click Retrieve.
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Creating Schedule 8

2. Click on the Authorizations Tab ( click on <Your Command Name> Working Authorizations PBG link.
Note:  Use ER/CPLN tab to create  S8 for Increase/Decrease in Civilian or Military Authorizations or Requirements. 
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2. Select filter criteria as needed and click Retrieve.  System default to “Show Summary” must be in this mode to create S8.
Note:  For multiple selections, hold down <Ctrl> or <Shift> key while clicking on selections.
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2. Click on the REC NO column on left side of account for the negative portion of S8.  
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6. Pop up will appear with area to select ISSUE TYPE, ISSUE NO. and REMARKS.  Make your selection from pick list.  Pick ISSUE NO and REMARKS in text boxes and click on Create with Requirement.
Note 1:  Click on Create button when no corresponding Requirement S8 is needed

Note 2: If choosing an existing Issue No user will not be able to enter in Remarks, if choosing a New Issue No user will be able to enter in Remarks.

Note 3: If choosing Issue Type “Other or Transfer” user have option of Entering in Issue No or choosing from Pick list by clicking on   [image: image9.png]


 button.
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7.  From CREATING SCHEDULE 8s screen, type in negative S8, clicking on Straight Line button when appropriate.  Click on Duplicate button to add line to enter positive S8:
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8.  Once the positive S8 entry line appears, type in positive S8 amount, clicking on Straight Line button when appropriate.  Click on AMSCO or MDEP input field to obtain pop up screen.  From pop up screen, select value then click on Select.  Make all appropriate changes as needed.
Note:  Visual below displays the MDEP pick list when clicking on MDEP input field
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11.  To duplicate Requirement S8 from Authorization S8, click on Apply Changes button.  Make additional changes if needed then click on Save button:
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12.  Click on Yes when the pop up box, “Are you sure you want to create these Schedule 8s?” appears.  
13.  If required, click on Yes when the pop up box, “Do you want to fill out the Issue Sheet for Requirement PBG?” appears.  If not required, select Cancel.  Schedule 8 has been saved.

Editing Schedule 8

1. From Authorization tab ( click on the last link <Your Command Name> Review/Publish/Submit:
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2.   From the Review / Process screen ( click on Editing S8 ( make necessary selections then click Retrieve button:
Note: If user need  to change Issue No or Remarks click on button “Modify Issue/ Remarks” be very careful when changing Issue No/Remarks.  When Issue No or Remark is changed it will affect all S8 using similar Issue No.
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3.   To Edit S8 ( Click on the blue Issue Number. A pop up window will appear that     reads, “Do you want to modify the Requirements Schedule 8s in corresponding to the Authorizations?”  Click yes.

Note: User can also update Issue Sheet.  
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2. Make appropriate changes on CREATE SCHEDULE 8s screen then click on 
     Save button:
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Before Submitting Schedule 8
Go to Reports Tab and view these 3 Reports:

1. Schedule 8 Not Net to Zero

2.   Link and De-link Reports

3.   Matched/Un-Matched Authorizations vs. Requirements Schedule 8s Issues      Report
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authorizations and over/under-budget costs/authorizations differences.

Authorizations Archive
Archive Reports have options of DA Authorizations Archive, ASC Pul hed Archive and ASC Submitted Archive.
Each report provides a detailed data snapshot at a particular point in time as of any position selected from the filter conditions.

Disapproved Issues Report

The report provides detailed data for all the issues submitted by the field and disapproved at the command. The
flexibility permits the analysts to prepare customized reports depending upon the filter conditions selected.

This report is grouped by Command, UIC, MDEP, PEG, BAS_SYM, AMSCO, REIMC, REIMS, and FY.

Field Submission Report
Field submission report provides Schedule 8 data submitted by the field to the command for review and further submission
to DA. This report is grouped by ISSUE NO.

Deleted Schedule 8s Report

The report lists all Schedule 8's deleted by either the field or the command. The data displayed on the report depends
upon the location where the user has logged in. If this report is at the command level, then it displays all the Schedule 8's
deleted by the command va if this report is at the field level, then the report displays the Schedule 8's deleted by the field.

Gchedule 8 Not Net To Zero Report

hedule § Not Net To Zero Repg
The report provides detat data for all schedule 8's not net to zero. Is a powerful report which must be run for data

verification before submission to DA.

Link and Delink Reports

lnk and Delink Repork
The Tinked sare reports which show all Schedule 8s Issues that have the corresponding Authorizations and

Requirements. And the De-link reports show all the Issues, where there are Authorizations Schedule 8's and no
corresponding Requirements Schedule 8's and vice versa.

«IMatched/Un-Matched Authorizations vs. Requirements Schedule 8s Issues Rep





Reports to View before Submitting to HQ:
1. Schedule 8 Not Net To Zero Report:  The report provides detail data for all schedule 8's not net to zero. (The screen shot below displays all Issue # that did not net to zero.  [image: image19.png]MANPOWER
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2. Link and Delink Reports:  The linked reports are reports which show all Schedule 8s Issues that have the corresponding Authorizations and Requirements. And the De-link reports show all the Issues, where there are Authorizations Schedule 8's and no corresponding Requirements Schedule 8's and vice versa. (The below screen shot is of the report for Authorizations De-link.)
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3. Matched/Un-Matched Authorizations vs. Requirements Schedule 8s Issues Report:  This Report will show user(s) if the Grand Total for Authorizations S8 and Requirements S8 are Matched or Un-Matched (The below screen shot is of Un-Matched S8 for Authorizations versus Requirements.)
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Submit Schedule 8

3. From Authorization tab ( click on the last link <Your Command Name> Review/Publish/Submit:
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Authorizations PBG

o USARPAC BESPOMO0611 June 24 2005
USARPAC BESPOMO0611 June 24 2005 records - View only.

o USARJ Working Authorizations PBG
Analysts are able to view, analyze and create Authorizations adjustments in their respective areas.

ISARJ Review/Publish/Submit
Reyiew USARPAC PBG, modifyMSC Schedule 8 records, send to UICs the USARPAC PBG and MSC Schedule 8 records,

chedule 8s and/or forward approved UIC and MSC created Schedule 8 records to USARPAC.
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2.  From the Review screen ( click on Submitting S8 select S8 to submit to HQ ASC ( click Retrieve button.

Note: Upper left hand corner “The Submission date was locked on 12/07/2007,   by HQ ASC. 

” if user see this note must contact HQ ASC to extend submission date.  Also there is no Submit button to click.  Once HQ ASC extend date submission button will appear.

Screen Shot without Submit button:
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Screen Shot with Submit button:

Note: Submit buttons: 
Submit: User select Authorizations S8 to be submitted.  No corresponding Requirement S8 will be submitted.

Submit All: Submit ALL Authorizations S8 without user choosing specific S8 to submit.  No corresponding Requirement S8 will be submitted.

Submit with Requirement: User select Authorizations S8 to be submitted with corresponding Requirement will also be submitted..

Submit All with Requirement: Submit ALL Authorizations S8 and corresponding Requirement S8 without user choosing specific S8 to submit.
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3. From Review screen, check mark on box next to issue to be submitted then click on appropriate submission button:

Note:  Entire issue will be submitted.
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Make sure to read warning messages and click appropriate button.
Additional fields added to the Issue justification sheet.
When the S8 is created and saved, the system will prompt the users to input the justification sheet where they would have to explain the changes being requested.

The fields encircled and the ones highlighted in yellow are the new additional fields which need to be filled out for each issue being submitted to the MACOM.
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Click on the ‘Continue’ button to save the S8.

Printable Format of the above screen will look like:
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Changes Incorporated in the system for Contractor S8’s

All contractor S8’s would be identified by CTYPE = 888 in the system. The process to create the S8 still remains the same as above except that when the user picks the CTYPE = 888, the users would need to fill in the FSC code in the field and will not be allowed to save unless the valid value is picked from the available reference data.
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