UFR Cheat sheet
A shell for FY08 UFR has been created for each MSC within RM Online from data submitted in FY07.  The following are step by step instructions for the MSC to update and submit FY08 UFR within RM Online.
1. From Internet Explorer, type in the ATEC RM Online Training address:

http://rmtrgweb.caci.com/AMC/rmonline/docs/rmonline.cfm
2. From the ATEC RM Online Portal Page, Click on Modul Login Link, Type in User ID and Password, then Click on Continue Button:
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3. Choose Budget Management (Field) from Pick List and Click on Go Button:
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4. From the Budget Management (Field) Screen, Click on Execution Tab, then on the Unfinanced Requirements Link:
[image: image3.png][Oniine Help Workaround]

[

I>

Execution

o Flash Reporting Special Accounts
The Budget Management (Field) system supports the daily obligation flash submission process for special High
Visibility accounts, as captured in the POP Summary Special area as well. The special programs are tracked by
Appropriation, PE, MDEP and FCA, as well as BLIN and SSN, where applicable. The data can be entered daily by
overwriting the previously entered amounts, and then submitted to MACOM.

« Funding Allowance Document:
The official FAD details can be viewed, distributed, and printed. You can view and print FADs in the official PBAS
format, or as an RM Online report. Several reports are available, and include a variety of filter options.

o Military Interdepartmental Purchase Request:
MIPRSs can be created, edited and committed in this module. It also supports to capture MIPR Acceptance
information, and obligate MIPRs accepted on a reimbursable basis. The MIPRs also can be reviewed within ASN before

e Reimbursable Data Input:
Input Auto Reimbursable (A) and/or Funded Reimbursable (R) data, as well as amend the order.

o Phased Obligation Plan:
Create and manage Phased Obligation Plans. Use versions to create what-if scenarios, modify existing plans, and/or
work separately on one Phased Obligation Plan before consolidating. The system offers on-screen viewing of daily
actuals (year-to-date), official 218 obligations (year-to-date), and PBG amounts. Several tools are available to assist
you in populating your Phased Obligation Plan. Data can be entered as cumulative or non-cumulative.

o Commitment Plan:
Create and manage Commitment Plans. Use versions to create what-if scenarios, modify existing plans, and/or work
separately on one Commitment Plan before consolidating. The system offers on-screen viewing of daily actuals (year-
to-date), official 218 obligations (year-to-date), and PBG amounts. Several tools are available to assist you in
populating your Commitment Plan. Data can be entered as cumulative or non-cumulative.

o Funding Lette
Input, view, distribute, and review/publish the PBG down to APC level of detail. PBG distributions can be tracked by
different categories. Reports to compare the PBG to actual obligations are available.

ecution year UFR reporting. The UFRs can be entered at any level by AMSCO_SSN, MDEP,
and EOR, and then can be uploaded to MACOM for review.





5. From the Unfinanced Requirements screen, Click on Create/Modify UFR Link:
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6. From Unfinanced Requirements (Creation/Modify) Screen, Choose FY from drop down pick list, Click on Retrieve Button to view all UFR created for FY chosen: 
Note:  If FY for future year (Budget year) than user must click on “New” and choose the Budget year choice.  Once user saves the UFR created the module will have Execution & Budget year displayed in the picklist.
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7. To Update existing UFR: Select Version to update (FY08) by clicking on Selection Radio Button, then click on Open button:
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8. Check mark box next to APPN, click on View/Modify Button to modify selected APPN.  User can choose to modify one APPPN at a time or multiple APPN.
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9. Make all necessary updates than click on Save button:
Note: User can also Add Rows, Duplicate Rows and Delete.  To Duplicate or Delete rows check mark the box “Check to duplicate or delete”, located above “Priority” 
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10. To modify/verify the Narratives for the UFR
, click on Narrative button.  Narratives screen should pop up.  Once updated, click on OK button:
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11. To input addition UFR requirements, click on Add Rows button.  To modify next set of UFR requirements click on Appropriation/Fund Type Link:
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12. For Submission to Head Quarter, repeat steps 4 to 6 to get back to UFR Creation/Modification screen.  Then, from UFR Creation/Modification screen, click on Make Final button:
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13. Once UFR is Finalized, Version of UFR will be removed from UFR screen.  User will receive Microsoft Internet Explorer prompt to inform user which Version has been finalized and which link to proceed to in order to be able to submit.  
Note: To validate UFR please follow step 14 before submitting UFR to HQ, if UFR does not need validation skip step 14.  If no Validation is required go to step #15 to submit to HQ.
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14. To Validate UFR:  Click on Validate UFR Process link.  Then make all appropriate selections for UFR to validate then click on Retrieve once all selections have been made.
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Make all appropriate selections ( click on Retrieve button.
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Check mark box for UFR that needs to be validated ( click on Validate button.
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Screen will refresh and “UFR Validate” screen will pop up.  To validate UFR click on “Validate UFR” link located on “Fund Status” line.  Functional Validation of UFR screen will pop up.  Select either to “Validation” or “Non-Validation”.  Click on “Save” button once done. Once saved the Fund Status line will change to “Active” for Validated and “In-Active” status for Non-Validated UFR.
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15. To Submit UFR to HQ: Go back to UFR main page.  Click on link Finalized UFR.  [image: image18.png]Unfinanced Requirements
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16.  To Submit to HQ:  Select Version to submit, click on “Submit” button.
Note: User can also click on View button to view UFR, Re-Coordinate (this button will allow user to change Status of Final back to Initial where user can modify.  UFR with a Final status can not be modified.) Consolidate/Merge button (Merge will allow user to merge all UFR into ONE VERSION to be submitted without losing details.  Consolidated will roll up all same UFR by APPN, AMSCO and MDEP to one line.  Details will not show in this mode.)
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Submission complete!!!
To View/Modify Submitted UFR
1. Go to UFR main link click on link: View/Modify UFR
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2. Make appropriate selections by choosing “UFR Status” or “UFR Fund Status” drop down pick list.  Click on “Retrieve” once selections have been made.  By clicking on Retrieve user can view UFR selected in Information Paper view. (screen shot below). 
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Screen shot of when user choose to click on “Retrieve” button:  Information Paper view.
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 By clicking on “MACOM vs Submitted” button user can view the Submitted UFR to HQ and whether HQ has Approved, Accepted, Withdrawn or if UFR is still in Pending status.
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When clicking on “List of Modifiable UFR’s button.  User can “Modify” UFR that is still in Pending Status, HQ can view all changes in real time, however changes here will not update the original Submitted UFR version.  User can also “Withdraw” UFR that are in Pending Status.  User can also View UFR in “Information Paper”.

[image: image24.png]Organization:ASC HQS,Appropriation:2020

ScA Overall Priority
CAT b riority

1 0

1 0

Unfinanced Requirements(Submitted)

FY 2008 UFR's
(All dollars displayed in thousands)

Functional Subject pE-MpEp  DropDead  Current
Review Date  Requirement
WIMPER  Payroll Dollars 431A98-XMGH | 16-Nov-07 12.5

Shortfall
Payroll Funding 435212-X4SA | 29-Sep-07 150.0
Appropriation 2020 UFR TOTAL 162.5
R TOTALS 162.5

check Al ][ Modify ][ withdraw ][ Info Paper

BACK/ MAIN

[Oniine Help Workaround|

Directed | Remaining @
Funding UFR R 5
10.0 2.5 Pending
50.0 100.0 Pending| N/A
60.0 102.5
60.0 102.5




PAGE  
1
7/11/2008

